OUCC Meeting * Hood River, Oregon
Meeting Minutes -
Meeting Date: March 10, 2020

Call to order:
Scott Gallegos called the meeting to order at 12:30 p.m. and introductions were made. Motion to
approve minutes from 12.10.19 meeting was made by Dawn and 2™ by Joyce.

Treasurer’s Report:

Current balance: $67,512.79

--Balance includes $18,000.00 for yearly assistance funds, $9,578.27 for additional assistance
funds, $5,849.16 in trailer funds, and $28,150.76 in operating expenses. There are two
outstanding transactions for a total of $2,800. Balance based on Dawn’s report.

-Motion was made to accept the treasurer’s report by Tobin and 2™ by Kyle.

P & E Report: Tobin is getting new fenders for 811 trailer. Looking for P&E Chair as Tobin is
retiring.

DIRT Report: OUNC will start quarterly reports and suggested to wait and report from that
information. March 31* is cut off date from CGA. OUNC will be discussing Mandatory
Reporting at the next OAR Committee meeting.

Zone Reports

Zone 1-

-Yamhill UCC: Tobin Werner reported the council meets 1st Wednesday of every month. They
meet at Roundtable in Newberg. Tobin mentioned the council has a new VP/Treasurer,
Mark Knutz, from McMinnville Water and Light. Yambhill council applied for tax-
exempt status and has received back a verification of application from the IRS. It will
take 180 days for final determination.
Upcoming Events:
- Newberg Public Works Day — scheduled date tbd.
- Council is considering 2-3 other events for 2020.

-North Coast UCC: Tobin Werner reported the council meets 2™ Thursday at Humps Restaurant
in Clatskanie.
Upcoming Event:
- Soccer in the Sand in June and 811 trailer has been reserved.

-Mid Willamette UCC: Tobin Werner reported they meet the 3* Wednesday of each month at
Mommies & Maddies Deli in Keizer.
Upcoming Events:
- Career Day at the Career Technical Education Center on April 6", Students learn about
different trades in our industry and participate in hands demonstrations.
- Salem Public Works in June.
- Council is considering a baseball sponsorship and ordering 811 t-shirts for distribution
to contractors on job sites and other contact opportunities.



-Metro UCC: Scott Gallegos reported their council meets 4" Wednesday of each month with
15-20 attending. Odd months at Stark Street Pizza and Buster’s in Tigard on
even months.
Scott reported the elections were had and a new secretary joined the council.
Upcoming Events:
- Sunday Parkways was discussed and will invite Mychal Tetteh to present at next
council meeting.
-Sponsor the 2020 MUCC Annual Golf Tournament in July. All profits will go to
the Ronald McDonald House.
- Council is considering 2-3 other events for 2020.

Zone 2-

-Linn Benton UCC: Jason Williams reported the council now meets the 4" Friday of each month
at Papa’s Pizza in Corvallis.
Past Event:
- Contractors breakfast with 85 attended and shared with ELBUCC.
- Jason shared the 811 lawn signs they are distributing at new sub divisions near utilities.
Kitty will get pricing from Dormers and have as an online product to order.
(See Attachment 1)

-East Linn Benton UCC: Joyce Nelsen reported the council meets 3™ Thursday at JC BBQ in
Lebanon.
Past Event:
- Contractors breakfast with 85-90 attended and shared with LBUCC.
Upcoming Events:
- Lebanon Safety Day in May
- Linn County Fair in July

-Lane UCC: Jason Williams reported the council meets the 1* Thursday of the month.
Past Event:
- Contractor breakfast: Jason presented at the meeting and shared the warning letter the
council prepared and has submitted to people in there area violating the Oregon Dig Law.
(See Attachment 2)

-Lincoln UCC: Jason Williams reported the council meets 3" Wednesday of each month at
Side Door Café.
Upcoming Events:
- Council is working on upcoming events for 2020.

Zone 3-
-Douglas County UCC: Ryon Kershner reported they meet 1* Tuesday of each month at Ten
Down Bowling. 5-15 people attend.
Past Event:
- Home Show in March; great turnout and lots of volunteers.
Upcoming Events:
- April contractors breakfast



-South Coast UCC: No Report.

-Klamath Falls UCC: Michelle Tyree emailed in council’s updates. They meet the 2™
Wednesday, quarterly at the Avista office.
Upcoming Events:
- Home & Garden Show
- Contractors breakfast in April
- Kids Safety Event in July
- Benefit for the Basin in September
- Build My Future in November

-Rogue Basin UCC: Jeff Simas reported they meet the 3" Wednesday quarterly.
Upcoming Events:
- Council is working on events for 2020.
Zone 4-
-Hood River UCC: John Buckley reported they meet the last Wednesdays every other month at
Tabby’s (Hood River Golf at noon)
Past Events:
- Delivered over 2,500 OR811 dashboard calendars.
Upcoming Events:
- Annual picnic for council members, vendors and contractors.
- Purchasing several advertising items.
- Planning a joint contractors meeting with Wasco County.
- Movie theatre advertisement with Wasco County

-Wasco County UCC: Brewster Whitmire reported they meet the 3" Tuesday of every month.
Upcoming Events:
- Contractors dinner; expect 50-100 attending.
- Movie theatre advertisement with Hood River council.
- Cherry Festival this summer
- Billboard advertising

-Central Oregon UCC: No Report.

Zone 5-
-Umatilla UCC: No Report

-Union UCC: No Report

-Baker UCC: Kyle McCauley reported they meet 3* Wednesday of February, June, and October.
Upcoming Event:
- Contractors breakfast in the spring.
- Multiple High School banners that follow the current sport for the season.
- Local Community College baseball outfields sign that is 7 feet by 16 feet long.

-Malheur UCC: Kyle emailed in report the council meets the 1st Thursday of the month
from noon - 1 pm. Location varies between Ontario, Vale and Nyssa.
Upcoming Event:

- Contractors breakfast in the spring; guest speaker from One Call Concepts.



Old Business:

* Taxes: Wicks Emmett Presentation via Webinar (See Attachment 3)

New Business:

* Motion was made by Joyce Nelsen to remove Tobin Werner from B&A bank account and
replace with Scott Gallegos. 2" by Kyle McCauley.

* OUCC presented Tobin Werner with a recognition plaque to honor his years as P&E Chair and
Treasurer from 2014-2019. Tobin will retire from NW Natural late April. Congratulation!

Good of the Order:

¢ Jason Williams provided a ppt to the group and discussion followed. He suggested inviting
OSHA and PUC to a meeting to explain Complaint Process.

* Kyle McCauley discussed issues he’s come across with post locates and discussion followed.
He reported CNGC is filing an RAA on every hit.

-Next meeting:
* Wilsonville Training Center, Room 210, Wilsonville, Oregon — June 9, 2020.

Please note time change: Meeting starts 12:30pm — lunch at noon

-Dawn made a motion to adjourn and Tobin 2" the motion.
Adjourned at 3:20 pm

Submitted by: Kitty Davis on March 18, 2020.
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Know what’s below,
Call before you dig.
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Lane UCC

P.O. BOX 71944

Springfield OR, 97475

LANEUTILITIESCC@GMAIL.COM

Petersen/Austin PlumbingFriday, February 28, 2020

Lane Utilities Coordinating Council

LUCC 




1510 W 2nd Ave

Eugene, Oregon 97402



We are reaching out to you on behalf of the Lane Utilities Coordinating Council (LUCC). 
LUCC is an organization of utilities, governmental agencies, contractors, excavators, and other interested organizations or individuals, who together work in cooperation to reduce damages to subsurface structures as well as above ground facilities, and achieve the orderly planning and installation of underground facilities; thereby promoting safety and protecting the public interest.

During a recent council meeting it was brought to our attention and discussed by our membership that your company may be violating Oregon’s Dig Law OAR 952-001-0050  Excavating without locates.

We are taking this opportunity to provide you with a copy of the Oregon Dig Laws and ask you to review the enclosed information.  Listed below you will find the dig law referenced in bold letters that was discussed and your compliance with it. We ask that you also review the enforcement section of the standards manual, found on page 39, as this could be deemed a finable violation.

If after reviewing the information you would like to attend one of our meetings we provide an open forum for discussion of the dig laws. We will provide a free lunch for you attending. 





952-001-0050 Excavator to Give Notice of Proposed Work; Exemption
  (1) Except as provided in section (2) of this rule, at least two full business days, but not more than 10 full business days before beginning an excavation, the excavator must notify the Oregon Utility Notification Center of the date and location of the proposed excavation, and the type of work to be performed.


If you have any questions, please contact us at LaneUtilitiescc@gmail.com   



Regards, 

Lane Utility Coordinating Council



Call Before you Dig 811 or

Statewide: 1-800-332-2344

Digsafelyoregon.com
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OVERVIEW

» |. Forming a New Entity
» 7. Applying for Non-Profit/Tax-Exempt Status
» 3. Staying in Compliance to Maintain Tax-Exempt Status

» 4. How Wicks Emmett LLP can assist you with any or all of
these tasks






Forming a New Entity






Forming a New Enfity

Registering with the Oregon Secretary of State’s Office & filing articles of
incorporation

Establishing written bylaws
Applying for a federal identification number (EIN)

Establishing bank account





Registering with the Oregon Secretary of
State & Filing Articles of Incorporation

» The Secretary of State Business Registration page can be found here:

https://sos.oregon.gov/business/Pages/reqister.aspx

® |n order to register online, you will need to either log in or create a new user
account

» You will need the following information:

Legal name of organization

Name of the registered agent and a physical address (no PO box is allowed for
the registered agent)

Type of Corporation (Public Benefit is likely the best choice)
Whether or not your corporation will have members

Where will your assets go upon dissolution

Names of the incorporators

Names and addresses of Inifial President and Secretary





Registering with the Oregon Secretary of
State & Filing Articles of Incorporation

® Forms to register as an Oregon Nonprofit Corporation can be found here:

®» Nhitps://sos.oregon.gov/business/Pages/domestic-nonprofit-corporation-
forms.aspx

» This is where you will also find the forms to reinstate if your corporation needs to
be reinstated

» Articles of Incorporation Form can be found here:

®» Nhifps://sos.oregon.gov/business/Documents/business-reqgistry-forms/np-
articles.pdf
» There is a $50 fee to file your articles of incorporation






Establishing Written Bylaws

» All organizations need bylaws
» |f you are unsure if your council has bylaws, you can check here:

» Nhiftp://www.oucc.net/councils.asp

» Based upon our review of the information posted on OUCC's website, several
councils do not have their bylaws posted, and one council is using another
council’s bylaws






Applying for a Federal ID Number (EIN)
and Establishing a Bank Account

» All organizations will need to have their own unique Employer Identification
Number (EIN). This number is issued by the Internal Revenue Service (IRS)
and is your organization’s federally recognized ID number.

= EIN’s are obtained by filing Form SS-4
» hitps.//www.irs.gov/pub/irs-pdf/fss4.pdf

» For paper filing

®» Nhitps://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-
emplovyer-identification-number-ein-online

» For online filing — online filing is strongly recommended

» Why get an EIN?

» Your council will need its own EIN to be able to open a bank account in its name

» Your council will need its own EIN to apply for tax-exempt status





Applying for an EIN and Establishing @
Bank Account

» You will need the following information when applying for an EIN:

» [egal name of entity

= Mailing and Street Address (if different)

» County and State where principal business is located

» Name and Social Security Number (SSN) of responsible party

» Type of entity

» Reason for applying

» Date business started

» Closing month of accounting year (if not December)

» How many employees expected in the next 12 months

» Principal activity of business

» Whether or not the entity has had an EIN before, and if so, what it is
» Name, address, and phone number of any third party designee





Applying for Non-Profit/
Tax-Exempt Status






Applying for Non-Profit/Tax-Exempt
Status

» [Federal Registration

» Completing Form 1024, 1024-A or Form 1023-EZ, and paying the applicable user
fee

» Registering with the Oregon Department of Justice, Charitable Activities
Division






Federal Registration: Which Form
Should | Use<¢

= 501(c)(6)

» “Section 501(c)(6) of the Internal Revenue Code provides for the exemption of
business leagues, chambers of commerce, real estate boards, boards of frade
and professional football leagues, which are not organized for profit and no part
of the net earnings of which inures to the benefit of any private shareholder or

individual”
= |f you are applying to be a 501(c)(6) organization, use form 1024

» Form:; https://www.irs.gov/pub/irs-pdf/f1024.pdf

» |nstructions; https://www.irs.gov/pub/irs-pdf/i1024.pdf

» Form 8718 (user fee): hitps.//www.irs.gov/pub/irs-pdf/f8718.pdf

» Current user fee is $600 hitps://www.irs.gov/irb/2020-01 IRB#idm13992609214697360, see
appendix A






Federal Registration: Which Form
Should | Use<¢

= 501(c)(4)

» “To be tax-exempt as a social welfare organization described in Internal
Revenue Code (IRC) section 501(c)(4), an organization must not be organized for
profit and must be operated exclusively to promote social welfare.”

» |f you are applying to be a 501(c)(4) organization, use form 1024-A
» Form: https:.//www.irs.gov/pub/irs-pdf/f1024a.pdf

» |nstructions; https://www.irs.gov/pub/irs-pdf/i1024a.pdf

» Form 8718 (user fee): hitps://www.irs.gov/pub/irs-pdf/f8718.pdf

» Current user fee is $ 600 hitps://www.irs.gov/irb/2020-01 IRB#idm139960914697360, see
appendix A

» Form 8976, Notice of Intent to Operate Under Section 501 (c)(4)
» Must be filed within 60 days of formation
» $50 fee

» Must be filed electronically: hitps://services.irs.gov/datamart/login.do






Federal Registration: Which Form
Should | Use<¢

= 501(c)(3)

» “To be tax-exempt under section 501 (c)(3) of the Internal Revenue Code, an
organization must be organized and operated exclusively for exempt purposes
set forth in section 501(c)(3). and none of its earnings may inure to any private
shareholder or individual. In addition, it may not be an action organization, i.e., it
may not attempt to influence legislation as a substantial part of its activities and it
may not participate in any campaign activity for or against political
candidates.”

» |f you are applying to be a 501(c)(3) organization, use form 1023-EZ
» Must be filed online: https://pay.gov/public/form/start/62759871

» |nstructions; https://www.irs.gov/pub/irs-pdf/i1023ez.pdf
» Current user fee is $275 https://www.irs.gov/irb/2020-01 IRB#idm139960914697360






Registering with the Oregon
Department of Justice

» QOregon Department of Justice, Charitable Activities Section registration
page can be found here: https.//www.doj.state.or.us/charitable-
activities/starting-or-closing-a-charity/reqgistering-a-new-charity/

=» You will need to file Form RF-C

» Fillable PDF: https://www.doj.state.or.us/wp-
content/uploads/2017/06/2011 rfcweb.pdf

» Word Document; https://www.doj.state.or.us/wp-
content/uploads/2017/06/2011 rfcweb.doc

» No fee is due with Form RF-C

» Oregon law requires public benefit corporations to have a minimum of 3
directors.
» You must have the following officers:
» President, Secretary, and Treasurer (the same person cannot be all 3)

= An officer may be, does not need to be, a member of the board of directors





Staying in Compliance to
Maintain Tax-Exempt Status






Staying in Compliance to Maintain Tax-
Exempt Status

» Filing the 990-N or 990-EZ with the Federal government
» Due each year by May 15

®» No extensions are available if you file a 990-N; if you miss the deadline, you must file a 990-EZ, and pay late
filing fees (unless you've chosen to extend the 990-EZ)

» 990-N is for organizations whose average gross receipts over the last 3 years are less than $50,000
» 990-N

®» 990-N must be e-filed. More information can be found here: hitps://www.irs.gov/charities-non-
profits/annual-electronic-notice-form-9290-n-for-small-organizations-fags-how-to-file

®» File the 990-N here:
https://sa.www4.irs.gov/eauth/pub/login.jspeData=VGFyZ2VOTG9BPUI%253D&TYPE=33554433&REALMOID=04
-000ca231-ad53-16bc-8663-
483c0adb40e7 &GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=UOKC7yx4eMTO24FGxPfBRb5g
3M|3Xh3pyXIBE|YYHJ?7NGCXu 1 6wx5MzFHfZMIG&TARGET=-SM-
hittps%30%2{%2fsa%2ewww4%2eirs%2egov%h2fepostcard%2fsecure %2fhome %2f

» You will need to create an account if you don’t have one already
» 990-EZ
» Form: https://www.irs.gov/pub/irs-pdf/f990ez.pdf

» |nstructions: https://www.irs.gov/pub/irs-pdf/i?290ez.pdf






Staying in Compliance to Maintain Tax-
Exempt Status

» Filing the CT-12 with the Oregon Department of Justice, with payment
®» Due each year by May 15
» A 6 month extension to file and pay is available upon request

» CT-12 Form and Instructions can be found here:
https://www.doj.state.or.us/charitable-activities/annual-reporting-for-charities/file-
your-annual-report/

®» Request an extension here: https://www.doj.state.or.us/charitable-activities/annual-
reporting-for-charities/request-filing-extension-annual-reports/

» Filing the annual business registration renewal with the Oregon Secretary of
State, with payment ($50 for a nonprofit corporation)

» Due each year on the anniversary date of the original filing

» Secretary of State’s office typically sends renewal notices 45 days in advance of due
date

» Fjle online here: https://secure.sos.state.or.us/cbrbr/renewal.action#stay






What Happens if You Fail to File Annual
Reportse

= Failure to file 990-N or 990-EZ for three consecutive years will lead to
automatic revocation of tax-exempt status by the IRS

» [ailure to file the CT-12 will result in penalties being imposed by the Oregon
Department of Justice, Charitable Activities section, and could lead to
charitable status in Oregon being revoked

= Failure to renew with the Secretary of State will lead to an administrative
dissolution by the State. There is an extra fee to be reinstated





How Wicks Emmett LLP can
Assist Your Council with Any
or All of These Tasks






How Wicks Emmett LLP can assist you
with any or all of these tasks:

» Wicks Emmett LLP can assist you with the following:

Registering with the Oregon Secretary of State’s Office
Applying for a Federal EIN

Completing or reviewing the Form 1024, 1024-A or 1023-EZ
Completing or reviewing the Form RF-C

Filing the 990-N, or 990-EZ, as applicable

Filing the CT-12

Filing the annual business registration renewal with the Oregon Secretary of State
and acting as your registered agent





Thank you for your fime
and for making our community
a safer place to live.

wicks emmett:

CERTIFIED PUBLIC ACCOUNTANTS

We succeed when you succeed






Questions?
We'd be happy to answer them!

wicks emmett:
CERTIFIED PUBLIC ACCOUNTANTS

steve@wicksemmett.com
erica@wicksemmett.com
jamie@wicksemmett.com

www.wicksemmett.com

541.673.4423





